STEPHANIE ADAMS

Paralegal

  _____________________________________________________________________________
  15 White Oak Drive   -   Nashua, N.H. 03063   -   603.582.3322   -   steadams@netzero.net

OBJECTIVE:
To start a successful career in the legal field.
SKILLS AND QUALIFICATIONS:

· Experienced in legal research

· Excellent writing ability  (samples available upon request)

· Excellent organizational and interpersonal skills

· Superior logical abilities

· Detail-oriented and self-motivated

· Flexible and easy to work with
· Basic knowledge of several foreign languages 

· Notary Public

COMPUTER EXPERIENCE:

· Microsoft Word, Word Perfect, Excel, Access and PowerPoint
· Microsoft Windows, UNIX, C, Java, HTML

EDUCATION:


New Hampshire Community Technical College

-   Paralegal Certificate   



-   3.8 GPA    (Magna cum laude)
-   President’s List Honors
-   Attending night school to obtain Paralegal Degree
University of California at Berkeley 



- Bachelor of Science in Mathematics

WORK EXPERIENCE:
   New Hampshire Community Technical College


(2003 – 2004)


Tutor of Mathematics
   Hewlett Packard Corporation / Digital Equipment Corporation
(1978 – 2002)

 Principal Software Engineer  


Manager, project leader, supervisor, technical contributor;


Provided support to global customer base;


Managed the releases of new operating systems;


Wrote operating system code

   Chevron Research Corporation




(1973 – 1978)

           Systems Analyst for Process Group, Richmond, California 
Developed and documented optimization and simulation software that was used throughout the corporation to blend gasoline and optimize refinery operations..
REFERENCES:

   Attorney Robert Lubitz (Professor):  (603) 345-9991

   Pat Klein (Associate Professor – Tutorial Services):  (603) 882-6923 x 1450

              Gay Keilty (former manager at Compaq):  (603) 547-2203

              Renata Fritz (former associate at Compaq):   (978) 915-1281
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